Friendly l.etter Format
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Bythe arrangerent of the parts 2f this letter, vouprosably alreads lmow
that it 1z a fnendly letter. Somre letter farts are shar=d in comtncn
between both business and friendly letters, butthey are used for
different puposes. (Remember the T.A P Criendly lettess are much less
formal, and are not uzed Zor official purposes.

The language of a faendly letter 1s muchmore cesual, and the audience
is usually a friend, family member, or acguaincancs.

Closin > vour friend,
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